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PLANNING FORM FOR THE UPCOMING APPRAISAL CYCLE

EMPLOYEE’S NAME  ______________________________                 
TITLE
SUPERVISOR 
DATE OF DISCUSSION   _____________________
REVIEW PERIOD FROM:_Jan 1, 2010_TO_Dec 31, 2010_  
 DEPARTMENT/DIVISION



IS EMPLOYEE IN PROBATIONARY PERIOD?   YES    NO

MAJOR GOALS, OBJECTIVES, PROJECTS, AND ASSIGNMENTS

List below mutually-determined and/or supervisor-assigned major goals, objectives, projects, or assignments for the upcoming performance appraisal period.  Include, where possible, objective measures for performance on each. Use additional sheets as necessary.






                                                            

1. Goal/objective/project/assignment including intended measures of achievement and proposed completion time:

2. Goal/objective/project/assignment including intended measures of achievement and proposed completion time:

3. Goal/objective/project/assignment including intended measures of achievement and proposed completion time:

4. Goal/objective/project/assignment including intended measures of achievement and proposed completion time:

5.   Goal/objective/project/assignment including intended measures of achievement: and proposed     completion time:

Supervisor ________________________  Date_________   Employee ​​​​​​​________________________ Date__________











